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Registering for the Summer 2022 Trimester 

of PGCC SAGE Classes 
 

This document describes how to register for classes in the Summer trimester of the PGCC SAGE 

program for residents who already have a user name and password that have been authenticated 

for the new MyPGCC website. For those who still need to take this step, a second document, 

Authenticating a User Name for the My PGCC Portal, is available on MyErickson under 

Resident Resources and on Riderwoodlife.com in the Continuing Education area. 

PGCC recommends Chrome as the browser to use when registering online, and these instructions 

were prepared using Chrome.  
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Registering for Summer 2022 SAGE Classes for Users with 
MyPGCC-Authenticated Usernames and Passwords 

 

1. Be sure to have your authenticated username and password available. Go to my.pgcc.edu 
2. On the login screen that opens, enter your PGCC user name and password. Click Login.  

 

 

 

3. The STUDENT PORTAL window opens. Click Owl Link. 
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4. The main Owl Link window opens.  
 

 

 

5. Click the mortarboard icon      in the black area at the left of the Owl Link home screen.  

 

6. This opens the drop-down list of Academics options.  Click CE-Enroll and Register for 
Course.  
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7. The next screen is the Register for Cont. Ed classes window from the old Owl Link 
application. Note that it opens in a new tab in your browser and is already populated with 
your first name.  

 

8. On this screen, in the box labeled Course Code Number, enter the SYN number of the class 
in which you want to register. Do not enter any other information. Click  SUBMIT. 
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9. The next screen shows the details of the course you have selected. Note the number of 
available seats in the rightmost column of the table. 
 

10. Check the Select box. 
 

11. Click SUBMIT.  
 

 

 

12. The next screen is  Additional Registration Info. It is not necessary to enter anything here. 
Click SUBMIT. 
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13. On the next screen, Pay for Classes, you can search for more classes or complete your 
registration and pay the associated fee. Select the appropriate option and click SUBMIT. 
 

 
 
 

14. To check out, select the type of credit card you will be using (Discover, Mastercard, or Visa) 
and click SUBMIT. (Note that American Express is not accepted.) The Owl Link application 
then links to a website (shown in the next step) where you must enter your credit card 
information. 
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15. Enter the required information and be sure to look at the Email Address on the last line. This is 
where a confirmation will be sent. You can change it to a different address if you prefer.  
 

16. Click Pay Now. 
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17. The Owl Link application returns to notify you that the payment is being processed. Click OK. 
 

 

 

 
18. The next screen lists the courses for which you have successfully registered. You can print 

this screen for your records.  (In Windows, be sure your cursor is pointing to the window you 
want to print, and click Ctrl-P.) 
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19. You will now need to log out three times. Click Log Out on the top of the current menu to log 
out of the old Owl Link application.  

 

 

20. This returns you to the Log In menu of the old Owl Link application.. Note that the screen now 
says Welcome Guest, not your user name. Close this window in your browser 

 

 

21. Go back to the browser tab where the new Owl Link application is still open and click Sign 
out. 
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22. This returns you to the Student Portal where you must click the down arrow to the right of your 
name to sign out of myPGCC altogether.  
 

 

 

23. The PGCC website confirms your sign out. 

 

 

 

 


